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A.

BAC 47R0 D AND RQRENNTS

;rants. are authorized and made available under Yitles I

and iI of the Library services and Constrtiotion Act (LSCA)

(Public Law 91-800), as amended. Regialations governing the

administration of the program are contained in the Code of

Federal Regulations 'Title 45, Chapter I, Part 130, Title I

Pr.ovides support for programs in puhlic library services, as

well as for library ser,vices to the instiZutionalized and t...)

blind anc physically handicapped. Title III provides

suzport for programs of cooperation among varionis types of

libraries.

Purpose of the Project Grants Program

Thee purpose of the grats program is to provide support for

Projects and activities which will lead to more effective

library and informatiorl service for the State of Connecticut.

Projects oriented tot.rard cooperative practices encompassing

regional and Statewide service patterns are encouraged, as

are those designed to develop new and improved methods of

operation on the local level. Specific project types,

criteria, and eligibility requirements are listed below.

LSCA P--ject Types en_ Priorities

Ihe basic priorities of the LSCA Progran and specific pro ect

types are described in the regulations. These are listed below

as examples of the typ-- of projects which nay be submitted.

(I) Work with the, disadvantaged (Dladk, Spanish-speak-

ing, migrants, and other minority groups; economi-

cally and culturally disadvantaged).

Strengthe ing the state library admin stativfs

agency.

t1etropciitan libraries s _ving as national, regiona

or state resource centers.

Aid to libraries
15,000,

Services to

Services t

ving populltions of less than

blind and physically handicapped.

stituticnaliz d.

Interlibrary coope ation; cooperating library

service units.

(B) Right-te-Tead projects; working with functional

illiteracy.
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9) Services to the aged.

(10) Management improvement (e.g. d -ivery s -stems

(11) Adult education.

(12) Career education.

(15) Drug Abuse education.

(14) Environmental education.

(15) Early childhood educat n.

15) Model cities.

(17) ServToes t
ability.

Other.

D. Cri_e

sons with limited English-speaking

The following criteria will be used where applicable in judging
the merits of all project proposals:

(1) The need for the proposed activity in the
le served by the project;

ea to

(2) Relevance of the project's goals and objectives to
the needs identified;

Availability of adequate staff, facilities, and re-
sources to effectively carry out the project;

(4) Reasonableness of estimated costs in relation to
the anticipated results of the project;

(5) Expected potential for utilizing the results of
the project in other projects and programs of a
similar nature;

(6) Statewide, regional and/or local implications of
the project;

(7) Sufficiency of size, scope, and duration of the
pmject so as to insure productive results;



Soundness of proposed plan of operation including
consideration of the extent to which:

a. the objectives of the project are sharply
defined, clearly stated, capable of being
attained by the proposed procedures, and
capable of being measured;

provision is made for adequate evaluation
of the effectiveness of the,project and for
determining the extent to which the objec-
tives are accomplished;

c. .
where appropriate, provision is made for
satisfactory in-service training connected
with project services; and

provision ls made for disseminating the re-
sults of the project and for making materials,
techniques, and other outputs available to
the general public and specifically to those
concerned with the area of librarianship with
which the project 'tself is concerned.

Con ribution of the project to the total peogram of

the applicant.

In addition to the above, the following criterIa will be used in
judging the merits of proposals seeking funds to continue pro-
jects which have been previously funded under this program:

(1) The extent to which the applicant demonstrates, by
technical and evaluation reports, products, and
other objective evidence, that the proposed project
has been successful in meeting stated objectives
and idoOtified needs; and

The extent to which services, techniques, and new
knowledge resulting from the project have been
adopted or utilized by others.

Eligibility

Those eligible to apply for grants under this program are de-

signated in the regulations and include public libraries;
public library related organizations, such as trustee

groups and professional associations; regional library coopera-

tive groups; the State Library; and those agencies providing

library services to the institutionalized, and to the blind and

physically handicapped. Other types of libraries may also apply

if their proposed projects involve public library participation

and cooperation.



-hing Funds

In general matching funds are required at a ratio of $2.00 from
local sources for every $1.00 of Federal funds granted. Local
matching funds may be made up of cash and in-kind contributions
(see definitions in Section III, C, Part IV below). Where in-

kind contributions are used, they should not exceed one-half
of the total matcning funds.

This requirement for retching funds may be waived, or the ratio
lowered, in cases where extreme need is demonstrated, or where
a project will have greater impact on a regional or Statewide
level.

en to Apply

Applications may be submitted at any time during the first nine
months of any Fiscal Year for funding during the next Fiscal
Year (for example, for a project anticipated to begin on
July 1, 1977, project proposals may be submitted any time dur-
ing the period July 1, 1976 through March 31, 1977). All
proposals will be considered as they are received. Awards will

be announced in May.

H. Awards

There is no established limit to the amount of an award for

any particular project.

How to Apply

Detailed application procedures are provided in Section II

following.
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II. APPLICATION PROCEDURES

Applications for grants under this progTam will involve a two-stage
oubmission and review process, as follows:

A. Preliminary Proposals Us ng the attached foim as page one,
the applicant should submit a three to five page description
(typewritten and double-spaced) of the proposed project.
This should he in narrative form and should contain the
following four kinds of information: (a) a statement of
the need which the project will address; (b) a description
of the project and its expected outcomes or accomplishments;
(c) a description of how objectives are to be met; and (d)
a description of the project's regional or Statewide impact
if applicable. The narrative should also contain a brief
description of the estimated total cost of the project, in-
dicating anticipated sources of funding, and the nature and
amounts of major expenditures.

Submission of Preliminary Pr osal -- Sixteen (16) copies
the preliminary proposal should be submitted to:

Department of Planning, Audit-Review and Research
Connecticut State Library
231 Capitol Avenue
Hertford, Connecticut 06115

Review by _th- State Advisory Council on Libraries -- This
preliminary proposal will be revi_wed by the State Advisory
Council on Libraries for the purpose of determining whether
or not a full proposal is warranted.

Follow7Up -- Following this review the applicant will be con-
tacted by the State Library to discuss the Council's de-
cision, and to advise the applicant on necessary follow-up
activity.

B. Final_proposals -- if the submission of a final proposal is
invited by the Advisory Council, the applicant should then
develop the proposal following the format given in Section
III below.

State Library_Assistance -- The applicant is encouraged to
request the assistance of the State Library for advice during
arry aspect of the preparation of the final proposal.

Review by the State Advisory Council on Libraries -- When
submitted, the final proposal will be reviewed by the Council,
which will make recommendations for approval or disapproval
based upon the criteria described in Section 1 above.

Review hy the State Library Board -- The St te Library Board
will then review the recommendations of the Council and make
final announcements of grant awards.



6

PLEASE NOTE THAN AN INVITATION TO SUBMIT A FINAL

PROPOSAL DOES NOT INDICATE PRIOR APPROVAL OF A

GRANT AWARD BY THE STATE ADVISORY COUNCIL OR THE

STATE LIBRARY BOARD.



III. PROPOSAL FORMAT

NOTE: Please read through all of the following instruc-
tions before the actual preparation of your
proposal.

A. ifrearst_ios21 -- Since the proposal will be con-
-

sidered primarily in terns of the information it contains,
its careful preparation cannot be overemphasized. It should
contain the reqUired information and should describe the plan-
ned program in.such a way as to enable the reviewer(s) to
understand clearly what is planned. In general, the proposal
should be prepared by the prospective project director with
any necessary assistance from staff on program content and
fiscal matters.

B. pljg:222L.atir

1. Parts to be

Pa I. Summary Cover Sheet

Part II. Abstr

Par- III. Body of the Proposal

Pa.: IV. Budget

Fart V. Assurances and Conditi _

lhe Pr -os - Detailed Instructions and Forms

Part I. Summary Cover Sheet -- This sheet serves as a
detailed identification for the proposed project.
It should be completed on the attached form. The

original copy should he manually signed by the
project director and the appropriate authorizing
official. All items must be completed.

1. Name of person preparing the proposal and
to whom questions concerning it May be
addressed. In most cases this will be the
project director.

2-3. Name, address, phone number where this person

can be reached. In most cases this will also
be the project headquarters and/or the primary
location for the project activity.

Inse t numbers of districts called for.

5. Indicate tyloe of organization as follows:
public, school, special, or academic library;
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library or trustee association; library

coopera ive or system.

Indicate the title of the project.

Indicate any special groups to be served,

- e.g., minority, non-English speaking,

elderly, etc. If no special target groups
are involved, indicate General Population.

Indicate here which, if any, of the IJSCA

nrolect types the project is designed to

meet. (See pages 1 and 2 for an explanation

of these project types,)

9. Check the appropriate area which the pro-
ject is designed to serve.

10. Indicate projected beginning an' ending dates

for the project.

11. Indicate here totals for each category of

available funds. These should be taken from

line 8 of the project budget as given in

Part VI.

12-13. Both the project director and the authorizing

official should sign this cover sheet.

Fart II. Abstract -- The abstract should be completed on the attached

fern. It should be a typewritten, single-spaced statement,

not to emceed one page, summarizing the proposed project

according to its purpose and rationale, its special or

unique features, and the reasons why it is worthy of support.

This is, in effect, a concise statement of the major elements

of the body of the proposal which follows.

Part .1.3falL2T-_the2E9222.21-- This part comprises the formal pre-

sentation of the proposed project. It is the primary

element of the application. As such, it should be written

with great care, describing all aspects of the project in

detail, and justifying the proposed budget. This should

be typewritten and double-spaced on 8 1/2" x 11" paper,

and it should be generally consistent with the following

outline.

I ntroduct ion

(This,section should describe the project in terms

of its overall purpose, what it hopes to acoom7

plish, its significance and potential impact; it

should discuss the background of the project, cit-

ing relevant literature wheve appropriate, and

Ii



relating the project to current activity in
the field; the rationale or philosophy behind
the proposed activity should also be discussed,
along with an explanation and justification for
any unique or innovative approaches to be
taken.)

Need

(This section should clearly define the need the
project is intended to meet. Where applicable,
the statement should include evidence of and
reference to available documentation supporting

existence of the need as defined-)

Objectives

(Objectives are what is meant to be achieved

through the project. They should be attainable,
practical and measurable within the overall con-
text of the project. Objectives should be worded
in clear, concise language, and be as specific and
concrete as possible. This is important as the
methodology and evaluation will be directly re-
lated to the objectives.)

Methodology

(This section should describe the methods to be em-

ployed in meeting the objectives. It is often
helpful to include a step-by-step timetable along
with the methods. This helps to clearly identify
priorities and show the chronological development
of the project.)

Qualificati ns

(This section should describe how and why the
and organization are qualified to successfully
carry out the proposed project. All relevant_
facilities and resources available to the project
should be described here as well.)

Evaluation

(This section should describe in detail hoW the pro-

ject will be evaluated. The methodology here should
include the objective criteria by which the overall
success of the completed project will be measured.

1 2
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It hould also include a procees for moiijtoring
the progxess of the ploi eQt , thus allowing for

adjustnient of methods and objectives if and as
necessary. Overall, -thie section shoaci demon-
etrate a direct relat ionship to tte 6ta-ted ob-
jectives for the proj cot )

e

(This section should 51lclude a description of the
program teyond the initial grant period , antici-
pated need for future furlding, and plans for
ob-tairling such fundinE.)

Addenda

(Any doctmentation necessary for an undel, anding
of the proposed project, but that does not belong
in the body of the propoeal , should he included
here. )

Part IV. 15ud. Thds section shoulod ccntain a detailed budget pro-
jectiorl for the proposed Troject. It should follow the
f orniat of the attached form. please note the three cate-
gories of fuxiding sou_rce. TrIGSV are defined as follows:

federeJ - the total ajiourit of LSCA funds being
sought thro-ugh the grant;

Local non-Federal cash funds availa_hie for
expend.iture for the project - such
funds may derive from the organiza-
tion's operativg ludget , fund raising
drives contritut lone from community
interest RI-cups, endowment fuzds, etc;

in - non-cash contrjhu.tioris provided for,
the project - -these may conaLst of
charges for- real Troperly an& non-
expendable Tersorcal property, and the
value of goods and ser+v-ices directly
benefiting and specifically identifi-
able to the project - slich contribu-
tions may rot clevive from goods or
services pu.rchased leith other- Federal
funds.

ple,ase tere that local and_ corrtributions are
considered as matching funds for the Tederal grant. In
general, 5uch matching sh-ouldi alproxinate a two-to-one
ratio, locaiJin-lcind-to-rederal.

13
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Part V. Assurances and Conditions -- The atr ched form shouLd be
completed as indicated.

D. Twenty-five (25) copies of the complete proposal should be submitted
to:

Department of Planming, Audit-Review and Res- rch
Connecticut State Library
231 Capitol Avenue
Hartford, Connecticut 06115

1 4



12

IV. FEDERAL GRANT REQUIREMENTS AND PROCEDURES

A. Grant Y ar

1- The grant year is defined as one year from the date of
receipt of grant monies by the library.

Unless otherwise stated in the project proposal, it is
assuned that all projects will be completed within the
grant year.

B. Funds

1. All ftnds are t_ be expended during the grant yea

2. All funds are to be expended for only those purposes de-
lineated in the project proposal.

An audited fiscal report must be submitted at the termina-
tion of the project. This report should show all funds
expended for the project regardless of source. This re-
port may be prepared by the library's designated fiscal
officer or agency.

4. Unexpended funds or disallowed expenditures must be re-
turned to the State Library.

C. Final Reports

1. A final report is required for all grant projects. It is

to he submitted within 30 but not later than 60 days after
the project is completed.

Contents:

A 'complete review and analysis of the project.
Specifically: describe all aspects of the project,
and provide evaluative data on the extent to which
it did or did not carry out the goals and objectives
set forth in the project proposal.

Assessment of the overall value and impact of the
project.

c. Projections for future activity and direction, based
an the results of the project.

Fiscal audit (see item 2c above).

Attachments: publicity materials; articles written
about the project; statistical data;
questionnaires, survey materials used;
booklets, guides, etc., produced as

15



4,V

integral parts of the project;
other materials produced as integral
parts or by-products of the project.

Submit 4 copies of the final report and 4 copies of ala

attachments.

D. Progress Reports

In general, no formal progress repor Ing is required. Hovey r,

general updates would be helpful and can take the form of brief

memos, copies of news releases, etc., as they are produced.

State Library staff may also visit the project from time to lime

to observe and discuss the status of the project.

E. Interim Reports

If your project is for more than a year's duration or if for

some reason you find it necessary to seek am extension (see

below), an interim report must be made at the end of the first

year. This report should contain a summary of activities and
accomplishments to date; any changes that may have occurred
regarding the goals, objectives, or purposes of the project;

any relvant projections or conclusions; and an accounting of

funds thus far expended. This report should also be submitted
in 4 copies, along with any relevant attachments.

F. Extensions

Projects initially projected for only a year may be extended for

good reason. A request for an extension must be Made in writing
stating the reasons for delay arid the leugth of the extension

required.

G. Evaluation

1. Evaluation of projects will be carried out by State Library
staff through field visits to observe project activity,
interviews with project personnel, interviews with or
surveys of target populations, amd other appropriate means.

2. In appropriate instances, outside evaluators may also be

invited to participate in evaluations.

All evaluations will be accampli hed zn close coordina-

tion with the project director.

H. ERIC

All proj ect direc ors are asked to give careful considera

16



to the possibility of submitting their final reports to the

Lducational Resources Information Center (ERIC) for possible

inclusion in their computer and microfiche files. Further

information on MIC procedures is attached. Submission may

be coordinated through the Dopartment of Planning, Audit-Review

and Research.

1. ice of Source of Funds

Please note that all publications reited to the proj et

(including final reports and most of the items listed about in

section C2e above) must contain a statement indicating the

involvement of LSCA funds in the project. The following is

suggested:

'This pro.lec uns/i_ supported part by a gran,

under 7itT4 I of the Library ,6ervices and Construc-
tion Act (TubUc Law 91-600, as arended).

Also, any pess releases, news articles, radio interviews, etc.*

should make some mention of the fact of Federal participation

in the proj eat



Hoey TO SUBMIT DOCUMENTS TO IRIC FOR RESOURCES IN EDUCA TION (RIE)

The purPose' of the ERIC CI inghouse on lnfonnuion Resources at Stanford University is

to acaluire significant literature in the broad area of learning resources.

In order to accomplish this purpose, the Clearinghou_ taff must rely on people active in

the field to subtnit useful documents of every size and type: research reports, practitioner-oriented

materials, theses, conference proceedings, project reports, speeches, bibliographies, "how.ton papers,

purriculum-related materials, and industry-produced reports.

If voil have sual materials, and are willing to subrnit them to ERIC (Educational Resources

Information Center), please supply two legible copies. The documents should be originals, but may

be type-set or mimeographed, provided that the copy is easily readable. Since ERIC makes available

rnicrofiched copies of tht documents, make Certain that the materials you send have been printed

with clean type in tnarp contrast ro the background. Make certain that letters are fully formed.

Dittos are not accePted.

Abstracts of docurnerats accepted by Clearinghouse are printed in Resources. in Education

NIE1 and copies 0
hardcopy.

tkie documents themselves are usually made available in mkrofiche and/or

Reprints or manukripts of journal ar*ces are not accepted for RIE. These are instead

inexed in Callwat Indvf. to Journals In Education (cVE), a companion catalog to RIE.

When yco subrnet a document LO the Clearinghouse, please fill out aod return the attached

concerning its copyright status and availability, if your document has a copyright, granting

release tu ERIC is a valuable service. The document can then be made available in micro-

ihe only, or in both microfiche and hardcopy. If you do not grant a copyright release, then

EftfC simply annotinces the availabdity of the document from its original source.

We are most interested in rr,aterials concerning print and nomprint teaming resources, instruc-

tional fiIrs kerning resource centers, educational television, programed learning, library technology,

computers, simulation and flaming, mIcroforms, instructional materias centers, radio, communications

satellites, information sciences, audio and video recording, multimedia, the information transfer pro-

cess, education and training of library personnel, systems approaches to teaching, instructional

development, and the operations of school and university libraries.

Once the document has been announced ii RIE, rard will be sent to you indicating the
ERIC identification number and orderrrig information (if ERIC copies are- to be nude available).

All ;wins should be addressed to: Director of Acquisitions
ERIC Clearinghouse on Information Resources
Stanford Center for Research and Development in Teaching
School of Education
gtanford University
Stanford, CA 94305

(415) 497-3345
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The ERIC CleaHrighouse on information Resources

Stanford Center for Research and Development in Teaching

School of Education, Stanford University, Stanford, California 94305 (415) 497-3345

Specialir;ng ii MiteaiJ end Srrrgirs k, !Learning

REPRODUCTION RELEASE FORM

I hereby grant to the Educational Resources Information Center (EltIC)
and the organizations opera,ting under agreement with the National Insti.
tute of Education permission to abstract the document named below,
to reproduce this document or abstracts thereof by means of microfiche
or otherwise, and to disseminate as part of the ERIC system. The

authorization to abstract and to reproduce copyright materials, however,
does not extend to ucPrs of the ERtC system.

TITLE OF DOCUMENT

AUTHOR(5)

Please check the appr priate box:

2

Your cignatiire

Yes, ERIC may reproduce my document in microfiche (4 x 6 inch
RIO and in 8V2 x 11 inch form.

Yes, ERIC may reproduce my document in microfiche (4 x 6 inch

fitm). (Please fill in information below in number 3.)

Or, should you prefer to retain all rights to the document, plejse
fill in the following:

P ice $

My document may be ordered in its original form from:

Publisher or Distributor:

Address-

Return to the above addre

Name (printed)

Address

Date

You may wish to keep a copy for your files.

2/75
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Date:

Name:

Address:

Phone:

Tit1e of Proposed Project:

LSCA PROJECT GRANT

PRIIIMINARY. PROSA L

Fiscal Year:

20

Zip:



LSCA PROJECT GRANT

SUMMARY COVER SHEET

Date of Application: Fiscal Year:

Applicant

(1)

(2)

(3)

Information:

Name:

Organization:

Address:

Zip:

Phone:

(4) U.S. Cong. Dist.: CT Sen. Dist.: CT House Dist.:

(5) Type of Organizat

ect Information:

Title:

(7) Target Population:

8) Project Type Catego

(9) Area to be Served: 1: Regional: Statewide:

(10) Dates: Beginning: Ending:

11) Budget: Federal: Local: Inkind:

Total:

(12) Project Directov: Authorizing Official:

ame

Title

Signature

2 1

_erne Typ d

Signature



Title of Project:

LSCA PROJECT GRANT

ABSTRACT



Title of Project:

LSCA PROJECT GRANT

BODY OF THE PROPOSAL

2 3



LSCA PROJECT GRANT

ASSURANcES AD CONDITIONS

The following assurances and conditions are specified in accordance with

the Library Services and Construction Act (Public Law 91-600), as amended.

The applicant hereby assures that It (check each item):

Has complied wi h Title VI of the Civil
Rights Act of 1964.

Agrees to conduct the project in accordance
with the Act, as amended, its governing..
Regulations, and such insturctions as may
he issued from time to time by the U. S.
Commissioner of Education.

c. Agrees to submit reports in such form and
containing such information as may be

required.

Agrees to maintain adequate accounting and
fiscal records on funds received under the
Act and will make such records and accounts
for audit at any reasonable time.

2. Nothing contained in this proposal shall be construed to authorize

any department, agency, officer, or employee of the United States,

or of the State of Connecticut, to exercise any direction, super-

vision, or control over the administration or personnel of any

library, or over the selection of library resources by any

library.

2 4
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